SPECIAL MEETING OF THE
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Tuesday, January 8, 2019 – 10:00 AM
Council Offices - Second Floor
Flagstaff City Hall – 211 West Aspen, Flagstaff, Arizona

AGENDA
NOTICE OF OPTION TO RECESS INTO EXECUTIVE SESSION
Pursuant to A.R.S. §38-431.02, notice is hereby given to the members of the FDBIRD Board of Directors and to the
general public that, at this meeting, the Board may vote to go into executive session, which will not be open to the
public, for legal advice and discussion with the District’s attorney on any item listed on the following agenda, pursuant
to A.R.S. §38-431.03(A) (3).

1.

Call to Order

2.

Roll Call

3.

Approval of Minutes of the Board Meeting of December 4, 2018.

4.

Acceptance of the FY2018 Audit and Monthly Financial Reports:
A.
B.
C.
D.
E.

June 2018
July 2018
August 2018
September 2018
October 2018

5.

Consideration of Resolution No. 2019-01: A resolution of the Board of the Flagstaff Downtown
Business Improvement and Revitalization District of Flagstaff amending its Rules of Procedure
regarding meetings.

6.

Consideration of Resolution No. 2019-02: A resolution of the District Board of the Flagstaff
Downtown Business Improvement and Revitalization District of Flagstaff repealing Resolution No.
2018-04 calling a Special Election for February 19, 2019 and calling a Special Election for March
5, 2019, for the purpose of submitting to the property owners of the District the Election of Board of
Directors.

7.

PUBLIC PARTICIPATION
Public Participation enables the public to address the Board about an item that is not on the agenda.
Comments relating to items that are on the agenda will be taken at the time that the item is
discussed.

8.

Adjournment
CERTIFICATE OF POSTING OF NOTICE
The undersigned hereby certifies that a copy of the foregoing notice was duly posted at Flagstaff City
Hall on
, at
a.m./p.m. in accordance with the statement filed by the Board
with the District Clerk.
__________________________________________________ Stacy Saltzburg, MMC, District
Clerk
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SPECIAL MEETING OF THE
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Tuesday, December 4, 2018 – 10:00 AM
Staff Conference Room
Flagstaff City Hall – 211 West Aspen, Flagstaff, Arizona

MINUTES
NOTICE OF OPTION TO RECESS INTO EXECUTIVE SESSION
Pursuant to A.R.S. §38-431.02, notice is hereby given to the members of the FDBIRD Board of Directors and to the
general public that, at this meeting, the Board may vote to go into executive session, which will not be open to the
public, for legal advice and discussion with the District’s attorney on any item listed on the following agenda, pursuant
to A.R.S. §38-431.03(A) (3).

1.

Call to Order
Chairman Stilley called the meeting of December 4, 2018, to order at 10:03 a.m.

2.

Roll Call
MEMBERS PRESENT:

MEMBERS ABSENT:

Chairman David Stilley
Member Antoinette Beiser
Member Steve Chatinksy
Member John VanLandingham

Vice Chairwoman Karen Kinne-Herman

Others present: District Attorney Dana Kjellgren; District Clerk Stacy Saltzburg; FDBA
Director Terry Madeksza
3.

Approval of Minutes of the Board Meeting of June 26, 2018 and October 23, 2018.
Chairperson VanLandingham moved to approve the minutes of the Board meetings
of June 26, 2018 and October 23, 2018; seconded; passed unanimously.

4.

Powers of the District under A.R.S. 48-6808.
Ms. Kjellgren stated that the contract with the Downtown Business Alliance (DBA) ends in
September 2019, and since the Board meets quarterly it does not give many meetings to
make changes or develop the work program. There is an option in the agreement to extend
for another five-year period subject to negotiation and agreement of compensation and
scope of work. The scope of work will need to be addressed and updated; much has
already been accomplished so there will need to be new ones developed. Ms. Kjellgren
reminded the Board that Revitalization Districts are created to provide a public
infrastructure benefit and enhanced municipal services and to be thinking about the scope
of work for the next contract period.
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Chairman Stilley asked if the DBA is responsible for developing the scope of work. Ms.
Kjellgren stated that the DBA can come to the Board with proposals, but the Board
ultimately sets then work program for them.
Ms. Madeksza stated that the bike rack locations determined, blue staking has been done,
and they are just waiting for the ground to soften for installation.
Member VanLandingham asked if the powers of the District are still constrained by the
Arizona Revised Statues. Ms. Kjellgren stated that the statutes have not changed, the one
ambiguity is that is indicates that the district is for public infrastructure and municipal
services. It does not say how many, infrastructure projects are required, or to what scope.
The District has taken on a small infrastructure project. The Board may want to consider
another project for the next term; it is unknown whether or not that would be sufficient.
Member VanLandingham stated that they were delayed on the project, but once that is
complete the formation is complete and enhanced municipal services will be ongoing. That
should fulfill the requirements. Ms. Kjellgren agreed and stated that it will be the case the
Board makes before the City Council and the public for the benefit of the District.
Member VanLandingham asked when the new contract needs to be in place; Ms. Kjellgren
stated that the effective date would need to be September 22, 2019. Member
VanLandingham suggested asking the DBA to review the contract that is expiring and
present what has been completed, what is ongoing, and a possible proposal for going
forward. Ms. Kjellgren also suggested that a schedule be established at the next meeting
to ensure the revisions are in place in a timely manner.
The Board agreed with the course of action.
5.

Terms of the contract with the Flagstaff Downtown Business Alliance (FDBA)
Discussion was included in Item 1. See above.

6.

Consideration of Resolution No. 2018-04: A resolution of the District Board of the Flagstaff
Downtown Business Improvement and Revitalization District of Flagstaff calling a Special
Election for February 19, 2019, for the purpose of submitting to the property owners of the
District the election of Board of Directors.
Ms. Saltzburg reviewed the resolution and confirmed the dates of the election. She also
reviewed the nomination packet contents that are available in the Clerk’s office for those
who may be interested in serving on the Board. Interested parties need to obtain five
signatures in order to be eligible to be placed on the ballot. Petitions will need to be filed
by January 14, 2019 at 5:00 p.m.
Member VanLandingham moved to read Resolution No. 2018-04 by title only;
seconded; passed unanimously
A RESOLUTION OF THE DISTRICT BOARD OF THE FLAGSTAFF DOWNTOWN
BUSINESS IMPROVEMENT AND REVITALIZATION DISTRICT OF FLAGSTAFF
CALLING A SPECIAL ELECTION FOR FEBRUARY 19, 2019, FOR THE PURPOSE OF
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SUBMITTING TO THE PROPERTY OWNERS OF THE DISTRICT THE ELECTION OF
BOARD OF DIRECTORS.
Member Chatinksy moved to adopt Resolution No. 2018-04; seconded; passed
unanimously.
7.

Report by FDBA Director Terry Madeksza.
Ms. Madeksza reported that she and Member VanLandingham are working with the City
for more substantive reporting along with the financials for Park Flag. Members of the
FDBIRD Board and FDBA attended the Council meeting where parking was discussed,
Constituents writing letters to the Council helped a lot, it let the parking operations and
policies to continue forward because the Council saw the support. Overall, the policies will
not be adjusted without review and nothing changed at the Council meeting. The revenues
that are coming in are robust and means that the program is working as it was intended;
it is creating parking and brining in revenue. Ms. Madeksza stated that it is important to
make sure that other City departments are not looking at this revenue for other purposes,
it must be used for the intended purpose.
Ms. Kjellgren asked who the liaison is now that Karl Eberhard has retired. Ms. Madeksza
stated that it is currently Heidi Hansen; Karl’s job has been divided into six different areas.
John Portillo is the Parking Manager and he oversees the day to day operations of Park
Flag.
Member Beiser asked why more of the remaining parking funds being allocated to building
the parking lot. Member VanLandingham offered that the ordinance required at least 20%
of gross revenues going into a lockbox. When the District was established it was done so
on parking management and advocacy. It is working beyond our wildest dreams
financially. Looking at that pot of money and making sure it remains whole, that is the most
important things that the Board will have to do. The first step is to get a full annual report
from the City that is similar to what other municipal parking districts do that includes full
financial information. The Board should demand more through the fiduciary responsibility
of the Board and there has been some resistance from the City on a full reporting. There
may be more immediate opportunities to get to a structure sooner than may have been
thought. Seeing these numbers in total, the cash flow excess is around $1 million.
Because Chairman Stilley had to leave the meeting early, Ms. Kjellgren asked if the Board
would like to direct staff to bring forward a possible amendment to the Rules of Procedure
with regards to meeting dates because the meetings in January and July are always
around the holidays. This often causes scheduling conflicts which can disrupt the work of
the Board. The proposal would be to move the meetings to the 2nd week of the month for
all meetings to avoid conflicts.
The Board was in agreement.
Chairman Stilley left the meeting at 10:41 am.
Ms. Madeksza continued and provided an activities calendar for the month of December.
The DBA has been working on having something going on every day in December and
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they are very close with 25 days of activities. In three years and environment has been
created where people come to downtown to participate and spend time during the
holidays. Winter Wonderland was packed this last weekend. Ms. Madeksza reported that
the reach on social media was over 500,000 making people aware of Flagstaff as a
destination. She suggested that it might be beneficial to do an economic study on the tree
lighting event, it has to move the needle economically and it would be good to quantify
that.
PUBLIC PARTICIPATION
Public Participation enables the public to address the Board about an item that is not on
the agenda. Comments relating to items that are on the agenda will be taken at the time
that the item is discussed.
None

10.

Adjournment
The Special Meeting of the Flagstaff Downtown Business Improvement and Revitalization
District Board of Directors held December 4, 2018, adjourned at 10:58 a.m.

________________________________________
David Stilley, Chairman
ATTEST:

___________________________________
Stacy Saltzburg, District Clerk
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Independent Auditors’ Report
To the Board of Directors of
Flagstaff Downtown Business Improvement and Revitalization District
Flagstaff, Arizona
Report on the Financial Statements
We have audited the accompanying financial statements of the governmental activities and each major fund of
Flagstaff Downtown Business Improvement and Revitalization District, as of and for the fiscal year ended June 30,
2018, and the related notes to the financial statements, which collectively comprise the District’s basic financial
statements as listed in the table of contents.
Management’s Responsibility for the Financial Statements
Management is responsible for the preparation and fair presentation of these financial statements in accordance with
accounting principles generally accepted in the United States of America; this includes the design, implementation,
and maintenance of internal control relevant to the preparation and fair presentation of financial statements that are
free from material misstatement, whether due to fraud or error.
Auditor’s Responsibility
Our responsibility is to express opinions on these financial statements based on our audit. We conducted our audit in
accordance with auditing standards generally accepted in the United States of America and the standards applicable
to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United
States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the
financial statements are free of material misstatement.
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial
statements. The procedures selected depend on the auditor’s judgment, including the assessment of the risks of
material misstatement of the financial statements, whether due to fraud or error. In making those risk assessments, the
auditor considers internal control relevant to the entity’s preparation and fair presentation of the financial statements
in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of expressing an
opinion on the effectiveness of the entity’s internal control. Accordingly, we express no such opinion. An audit also
includes evaluating the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial statements.
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit
opinions.
Opinions
In our opinion, the financial statements referred to above present fairly, in all material respects, the respective
financial position of the governmental activities and each major fund of Flagstaff Downtown Business Improvement
and Revitalization District, as of June 30, 2018, and the respective changes in financial position and the respective
1
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budgetary comparison for the general fund for the year then ended in accordance with accounting principles generally
accepted in the United States of America.
Other Matters
Required Supplementary Information
Accounting principles generally accepted in the United States of America require that the Management’s Discussion
and Analysis be presented to supplement the basic financial statements. Such information, although not a part of the
basic financial statements, is required by the Governmental Accounting Standards Board, who considers it to be an
essential part of financial reporting for placing the basic financial statements in an appropriate operational, economic,
or historical context. We have applied certain limited procedures to the required supplementary information in
accordance with auditing standards generally accepted in the United States of America, which consisted of inquiries
of management about the methods of preparing the information and comparing the information for consistency with
management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained during our
audit of the basic financial statements. We do not express an opinion or provide any assurance on the information
because the limited procedures do not provide us with sufficient evidence to express an opinion or provide any
assurance.
Other Reporting Required by Government Auditing Standards
In accordance with Government Auditing Standards, we have also issued our report dated August 27, 2018 on our
consideration of the Flagstaff Downtown Business Improvement and Revitalization District's internal control over
financial reporting and on our tests of its compliance with certain provisions of laws, regulations, contracts and grant
agreements and other matters. The purpose of that report is to describe the scope of our testing of internal control
over financial reporting and compliance and the results of that testing, and not to provide an opinion on internal
control over financial reporting or on compliance. That report is an integral part of an audit performed in accordance
with Government Auditing Standards in considering Flagstaff Downtown Business Improvement and Revitalization
District’s internal control over financial reporting and compliance.

HintonBurdick, PLLC
Flagstaff, Arizona
August 27, 2018
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MANAGEMENT’S DISCUSSION AND ANALYSIS
As management of Flagstaff Downtown Business Improvement and Revitalization District, we offer readers of
the District’s financial statements this narrative overview and analysis of the financial activities of the District
for the fiscal year ended June 30, 2018. Please read it in conjunction with the accompanying basic financial
statements.
FINANCIAL HIGHLIGHTS







The District was created on February 4, 2014, and voters authorized the District Board to levy an ad
valorem tax on June 4, 2014.
Total assets exceed total liabilities (net position) by $94,538 at the close of the fiscal year.
Total net position decreased by $359.
Total revenues from all sources were $169,129 and the total cost of all District programs was $169,488.
Total revenue received in the General Fund was $507 greater than the final budget and expenditures
were $35,427 less than the final budget.
At the end of the current fiscal year, assigned and unassigned fund balances for the General Fund were
$20,028 and $74,510 respectively, which is a $359 decrease in total fund balance from fiscal year
2017’s balances of $36,293 and $58,604.

USING THIS ANNUAL REPORT
This annual report consists of a series of financial statements. The three components of the financial statements
are: (1) Government-wide financial statements which include the Statement of Net Position and the Statement of
Activities. These statements provide information about the activities of the District as a whole. (2) Fund financial
statements tell how these services were financed in the short term as well as what remains for future spending.
Fund financial statements also report the District’s operations in more detail than the government- wide
statements. (3) Notes to the financial statements.
Reporting the District as a Whole
The Statement of Net Position and the Statement of Activities (Government-wide)
A frequently asked question regarding the District’s financial health is whether the year’s activities contributed
positively to the overall financial well-being. The Statement of Net Position and the Statement of Activities
report information about the District as a whole and about its activities in a way that helps answer this question.
These statements include all assets and liabilities using the accrual basis of accounting, which is similar to the
accounting used by most private-sector companies. All of the current year’s revenues and expenses are taken
into account regardless of when cash is received or paid.
The Statement of Net Position presents financial information on all of the District’s assets, liabilities, and
deferred inflows/outflows of resources, with the difference reported as net position. Over time, increases or
decreases in net position may serve as a useful indicator of whether the financial position of the District is
improving or deteriorating.
The statement of activities presents information showing how the District’s net position changed during the most
recent fiscal year. All changes in net position are reported as soon as the underlying event giving rise to the
change occurs, regardless of the timing of related cash flows. Thus, revenues and expenses are reported for some
items that will only result in cash flows in future fiscal periods.
4

The Statement of Net Position and the Statement of Activities, present information about the following:


Government activities – All of the District’s basic services are considered to be governmental activities.
Property taxes and Contributions from other governments finance most of this activity.



Proprietary activities/Business type activities – The District currently does not maintain any proprietary
activities; all activities are accounted for as governmental activities.

Reporting the District’s Most Significant Funds
Fund Financial Statements
The fund financial statements provide detailed information about the most significant funds—not the District as
a whole. The District’s major fund uses the accounting approaches as explained below.


Governmental funds – All of the District’s basic services are reported in governmental funds.
Governmental funds focus on how resources flow in and out with the balances remaining at year-end
that are available for spending. These funds are reported using an accounting method called the
modified accrual accounting method, which measures cash and all other financial assets that can readily
be converted to cash. The governmental fund statements provide a detailed short-term view of the
District’s general government operations and the basic services it provides. Government fund
information shows whether there are more or fewer financial resources that can be spent in the near
future to finance the District’s programs. We describe the relationship (or differences) between
governmental activities (reported in the Statement of Net Position and the Statement of Activities) and
governmental funds in a reconciliation included with the Basic Financial Statements.

GOVERNMENT-WIDE FINANCIAL ANALYSIS
Net position may serve over time as a useful indicator of the District’s financial position. The District’s
combined assets and deferred outflows of resources exceed liabilities and deferred inflows of resources by
$94,538 as of June 30, 2018 as shown on the following condensed statement of net position.
Governmental
activities
06/30/18
Current and other assets
Total assets

$

Other liabilities
Total liabilities
Net position:
Unrestricted
Total net position

$

5

96,017
96,017

06/30/17
$

95,973
95,973

1,479

1,076

1,479

1,076

94,538

94,897

94,538

$

94,897

Governmental Activities
The cost of all Governmental activities this year was $169,488. General Revenues, including property taxes,
intergovernmental revenues, and investment earnings totaled $169,129.
The District’s programs include: General Government. Each program’s revenues and expenses are presented
below.
Governmental
activities
06/30/18

Revenues:
General revenues:
Property taxes
Intergovernmental revenue
Unrestricted interest earnings

$

Total revenues
Expenses:
General Government
Total expenses
Increase/(decrease) in net position
Net position, beginning

132,007
36,496
626

06/30/17

$

169,129

168,644

169,488

183,186

169,488

183,186

(359)
94,897

Net position, ending

$

131,906
36,619
119

94,538

(14,542)
109,439
$

94,897

Total resources available during the year to finance governmental operations were $264,026 consisting of net
position at July 1, 2017 of $94,897 and general revenues of $169,129. Total Governmental Activities expenses
during the year were $169,488; thus Governmental Net Position decreased by $359 to $94,538.
The following graph provides a breakdown of revenues by source for all government activities.

Revenue By Source - Governmental Activities
Investment
earnings
0%

Intergovernmental
revenue
22%

Property taxes
78%
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General Fund Budgetary Highlights
The final appropriations for the General Fund at year-end were $35,427 more than actual expenditures. Actual
revenues were greater than the final budget by $507.
CAPITAL ASSET AND DEBT ADMINISTRATION
Capital Assets
The capital assets of the District are those assets that are used in performance of District functions, such as vehicles
and equipment. At the end of fiscal year 2018, net capital assets of the government activities totaled $0. Therefore,
no depreciation on capital assets is recognized in the Government-Wide financial statements. (See notes to the
financial statements.)
Debt
At year end, the District had no debt.
NEXT YEAR’S BUDGET AND ECONOMIC FACTORS
In considering the District Budget for fiscal year 2019, the District Board and management were cautious as to the
growth of revenues and expenditures. Overall General Fund operating expenditures were budgeted so as to contain
costs at the same level as fiscal year 2018.
CONTACTING THE DISTRICT’S FINANCIAL MANAGEMENT
This financial report is designed to provide a general overview of the District’s finances for all those with an interest
in the government’s finances and to show the District’s accountability for the money it receives. If you have
questions about this report or need additional financial information, contact Brandi Suda, District Treasurer PO Box
1546 Flagstaff, Arizona 86002 or call (715)577-4037.
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FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Statement of Net Position
June 30, 2018
Governmental
Activities

Assets
Cash and cash equivalents
Receivables

$

Total assets
Liabilities
Accounts payable and other current liabilities
Total liabilities
Net Position
Unrestricted
Total net position

$

93,851
2,166

Total
$

96,017

96,017

1,479

1,479

1,479

1,479

94,538

94,538

94,538

$

The accompanying notes are an integral part of the financial statements.
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93,851
2,166

94,538

FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Statement of Activities
For the Fiscal Year Ended June 30, 2018
Governmental
Activities
Expenses:
General Government

$

Total program expenses

169,488
169,488

General revenues
Property taxes
Intergovernmental revenue
Unrestricted interest earnings

132,007
36,496
626

Total general revenues

169,129

Change in net position

(359)

Net position - beginning
Net position - ending

$

The accompanying notes are an integral part of the financial statements.
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94,897
94,538

FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Balance Sheet
Governmental Funds
June 30, 2018

General
Fund

Assets
Cash
Taxes receivable

$

Total assets

93,851
2,166

Total
Governmental
Funds
$

93,851
2,166

96,017

96,017

Liabilities
Accounts payable

1,479

1,479

Total liabilities

1,479

1,479

20,028
74,510

20,028
74,510

94,538

94,538

Fund balances
Assigned
Unassigned
Total fund balances
Total liabilities, deferred inflows of resources,
and fund balances
Net position of governmental activities

$

96,017
$

The accompanying notes are an integral part of the financial statements.
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FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Statement of Revenues, Expenditures, and Changes in Fund Balances
Governmental Funds
For the Fiscal Year Ended June 30, 2018

General
Fund

Revenues:
Property taxes
Intergovernmental revenue
Interest income

$

Total revenues
Expenditures:
Current:
Administrative services
Overhead
Professional services
Total expenditures
Excess of revenues over(under)
expenditures

Net change in fund balances
Fund balances - beginning
Fund balances - ending

$

132,007
36,496
626

Total
Governmental
Funds
$

132,007
36,496
626

169,129

169,129

158,500
1,413
9,575

158,500
1,413
9,575

169,488

169,488

(359)

(359)

(359)

(359)

94,897
94,538

$

94,897
94,538

Net change in fund balances - total governmental funds

$

(359)

Change in net position of governmental activities

$

(359)

The accompanying notes are an integral part of the financial statements.
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FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Statement of Revenues, Expenditures and Changes in Fund Balances
General Fund – Budget and Actual
For the Fiscal Year Ended June 30, 2018

Revenues:
Property taxes
Intergovernmental revenue
Interest income

Budget Amounts
Original
Final
$

Total revenues

132,006
36,496
120

$

132,006
36,496
120

Variance with
Final Budget
Positive
(Negative)

Actual
Amounts
$

132,007
36,496
626

$

1
506

168,622

168,622

169,129

507

158,500
6,715
9,700

158,500
6,715
9,700

158,500
1,413
9,575

5,302
125

20,000

20,000

-

20,000

10,000

10,000

-

10,000

Total expenditures

204,915

204,915

169,488

35,427

Excess of revenues over(under)
expenditures

(36,293)

(36,293)

(359)

35,934

(36,293)

(36,293)

(359)

35,934

94,897

94,897

Expenditures:
Current:
Administrative services
Overhead
Professional services
Contingency
Capital outlay

Net change in fund balances
Fund balances - beginning
Fund balances - ending

$

58,604

$

58,604

94,897
$

The accompanying notes are an integral part of the financial statements.
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94,538

$

35,934

FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Notes to the Financial Statements
June 30, 2018
Note 1.

Summary of Significant Accounting Policies

Description of government-wide financial statements
The government-wide financial statements (i.e., the statement of net position and the statement of
activities) report information on all of the non-fiduciary activities of the primary government and its
component units. All fiduciary activities are reported only in the fund financial statements.
Governmental activities, which normally are supported by taxes, intergovernmental revenues, and
other non-exchange transactions, are reported separately from business-type activities, which rely to a
significant extent on fees and charges to external customers for support. Likewise, when applicable,
the primary government is reported separately from certain legally separate component units for
which the primary government is financially accountable.
Reporting entity
The Flagstaff Downtown Business Improvement and Revitalization District (the District) was
organized on February 4, 2014 as a Special Improvement District pursuant to the provisions of
Chapter 4 of Title 48 of the Arizona Revised Statutes – Revitalization Districts, which sets forth the
legal framework for a business improvement district. The District provides improvements to the
Flagstaff downtown area. The main focus of the District is to improve the look and feel of downtown
Flagstaff which will result in significant returns on investments for downtown businesses and property
values. The District is supported primarily through property taxes collected through Coconino
County.
Basis of presentation – government-wide financial statements
While separate government-wide and fund financial statements are presented, they are interrelated.
The governmental activities column incorporates data from governmental funds.
Basis of presentation – fund financial statements
The fund financial statements provide information about the government’s funds. The emphasis of the
District’s fund financial statements is on major governmental funds, each is displayed in a separate
column. Currently the District has only one fund, the General Fund.
The District reports the following major governmental funds:
The General Fund is the government’s primary operating fund. It accounts for all financial resources of
the general government.
The District does not have any other funds.
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FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Notes to the Financial Statements
June 30, 2018
Note 1.

Summary of Significant Accounting Policies (Continued)

Measurement focus and basis of accounting
The accounting and financial reporting treatment is determined by the applicable measurement focus
and basis of accounting. Measurement focus indicates the type of resources being measured such as
current financial resources or economic resources. The basis of accounting indicates the timing of
transactions or events for recognition in the financial statements.
The government-wide financial statements are reported using the economic resources measurement
focus and the accrual basis of accounting. Revenues are recorded when earned and expenses are
recorded when a liability is incurred, regardless of the timing of related cash flows. Property taxes are
recognized as revenues in the year for which they are levied. Grants and similar items are recognized
as revenue as soon as all eligibility requirements imposed by the provider have been met.
The governmental fund financial statements are reported using the current financial resources
measurement focus and the modified accrual basis of accounting. Revenues are recognized as soon as
they are both measurable and available. Revenues are considered to be available when they are
collectible within the current period or soon enough thereafter to pay liabilities of the current period.
For this purpose, the government considers revenues to be available if they are collected within 60
days of the end of the current fiscal period. Expenditures generally are recorded when a liability is
incurred, as under accrual accounting. However, debt service expenditures, as well as expenditures
related to compensated absences, and claims and judgments, are recorded only when payment is due.
General capital asset acquisitions are reported as expenditures in governmental funds. Issuance of
long-term debt and acquisitions under capital leases are reported as other financing sources.
Property taxes and interest associated with the current fiscal period are all considered to be susceptible
to accrual and so have been recognized as revenues of the current fiscal period. Entitlements are
recorded as revenues when all eligibility requirements are met, including any time requirements, and
the amount is received during the period or within the availability period for this revenue source
(within 60 days of year-end). Expenditure-driven grants are recognized as revenue when the
qualifying expenditures have been incurred and all other eligibility requirements have been met, and
the amount is received during the period or within the availability period for this revenue source
(within 60 days of year-end). All other revenue items are considered to be measurable and available
only when cash is received by the government.

Assets, Liabilities, Deferred O utflows/Inflows of Resources, and Net Position/Fund Balance
Cash, cash equivalents, and investments
Cash includes cash on hand and demand deposits with banks. The District has no investments for the
year ended June 30, 2018 and has not established a specific investment policy but follows the State of
Arizona’s statutory requirements.
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FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Notes to the Financial Statements
June 30, 2018
Note 1.

Summary of Significant Accounting Policies (Continued)

Inventories and prepaid items
The costs of governmental fund-type inventories are recorded as expenditures when purchased rather than
when consumed. Also, the District’s inventory of materials and supplies is deemed to be immaterial; thus, no
provision for inventory has been made in these financial statements.
Certain payments to vendors reflect costs applicable to future accounting periods and are recorded as prepaid
items in both the government–wide and fund financial statements. The cost of prepaid items is recorded as an
expenditure when consumed rather than when purchased.
Capital assets
If in the future, the District acquires capital assets, the Capital assets will be reported in the governmental
activities column in the government-wide statement of net position. The District has not established a policy
specifying a capitalization threshold. It reviews expenditures for assets of significant cost with an estimated
useful life of two or more years. In accordance with generally accepted accounting principles, capital assets are
recorded at historical cost or estimated historical cost if purchased or constructed. Donated capital assets are
recorded at estimated fair market value at the date of donation. The cost of normal maintenance and repairs that
do not add to the value of the asset or materially extend assets lives are not capitalized.
Depreciation of capital assets is computed and recorded by the straight-line method. As of June 30, 2018 the
District had not made any capital expenditures and no capital assets had been donated to the District. The
District does not foresee acquiring any capital assets in the near future.
Deferred outflows/inflows of resources
In addition to assets, the statement of financial position will sometimes report a separate section for deferred
outflows of resources. This separate financial statement element, deferred outflows of resources, represents a
consumption of net position that applies to a future period(s) and so will not be recognized as an outflow of
resources (expense/ expenditure) until then. The government currently has no items which qualify for reporting
in this category.
In addition to liabilities, the statement of financial position will sometimes report a separate section for deferred
inflows of resources. This separate financial statement element, deferred inflows of resources, represents an
acquisition of net position that applies to a future period(s) and so will not be recognized as an inflow of
resources (revenue) until that time. The government has only one type of item, which arises only under a
modified accrual basis of accounting that qualifies for reporting in this category. Accordingly, the item,
unavailable revenue, is reported only in the governmental funds balance sheet. The governmental funds report
unavailable revenues from one source: property taxes. These amounts are deferred and recognized as an inflow
of resources in the period that the amounts become available. The District has no unavailable property taxes for
the year ending June 30, 2018.
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FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Notes to the Financial Statements
June 30, 2018
Note 1.

Summary of Significant Accounting Policies (Continued)

Net position flow assumption
Sometimes the government will fund outlays for a particular purpose from both restricted (e.g., restricted
bond or grant proceeds) and unrestricted resources. In order to calculate the amounts to report as restricted –
net position and unrestricted – net position in the government-wide statements, a flow assumption must be
made about the order in which the resources are considered to be applied. It is the government’s policy to
consider restricted – net position to have been depleted before unrestricted – net position is applied.
Fund balance flow assumptions
Sometimes the District will fund outlays for a particular purpose from both restricted and unrestricted
resources (the total of committed, assigned, and unassigned fund balance). In order to calculate the amounts
to report as restricted, committed, assigned, and unassigned fund balance in the governmental fund financial
statements a flow assumption must be made about the order in which the resources are considered to be applied.
It is the District’s policy to consider restricted fund balance to have been depleted before using any of the
components of unrestricted fund balance. Further, when the components of unrestricted fund balance can be
used for the same purpose, committed fund balance is depleted first, followed by assigned fund balance.
Unassigned fund balance is applied last.
Fund balance policies
Fund balance of governmental funds is reported in various categories based on the nature of any limitations
requiring the use of resources for specific purposes. The government itself can establish limitations on the use
of resources through either a commitment (committed fund balance) or an assignment (assigned fund
balance).
The committed fund balance classification includes amounts that can be used only for the specific purposes
determined by a formal action of the government’s highest level of decision-making authority. The governing
board is the highest level of decision-making authority for the government that can, by adoption of an
ordinance prior to the end of the fiscal year, commit fund balance. Once adopted, the limitation imposed by
the ordinance remains in place until a similar action is taken (the adoption of another ordinance) to remove or
revise the limitation.
Amounts in the assigned fund balance classification are intended to be used by the District for specific
purposes but do not meet the criteria to be classified as committed. The governing board (board) has by
resolution authorized the board chairman to assign fund balance. The board may also assign fund balance as it
does when appropriating fund balance to cover a gap between estimated revenue and appropriations in the
subsequent year’s appropriated budget. Unlike commitments, assignments generally only exist temporarily. In
other words, an additional action does not normally have to be taken for the removal of an assignment.
Conversely, as discussed above, an additional action is essential to either remove or revise a commitment.
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FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Notes to the Financial Statements
June 30, 2018
Note 1.

Summary of Significant Accounting Policies (Continued)

Revenues and expenditures/expenses
Program revenues
Amounts reported as program revenues include 1) charges to customers or applicants who purchase, use, or
directly benefit from goods, services, or privileges provided by a given function or segment and 2) grants and
contributions that are restricted to meeting the operational or capital requirements of a particular function or
segment. All taxes, including those dedicated for specific purposes, and other internally dedicated resources
are reported as general revenues rather than as program revenues.
Property taxes
Property tax revenues are recognized as revenues in the year collected or if collected within 60 days thereafter
unless they are prepaid.
The County levies real property taxes on or before the third Monday in August, which become due and
payable in two equal installments. The first installment is due on the first day of October and becomes
delinquent after the first business day of November. The second installment is due on the first day of March
of the next year and becomes delinquent after the first business day of May. The County also levies various
personal property taxes during the year, which are due the second Monday of the month following receipt of
the tax notice and become delinquent 30 days thereafter. A lien against real and personal property assessed
attaches on the first day of January preceding the assessment and levy thereof.
Use of Estimates
The preparation of financial statements in conformity with accounting principles generally accepted in the
United States of America requires management to make estimates and assumptions that affect the reported
amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial
statements and the reported amounts of revenues and expenditures/expenses during the reporting period.
Actual results could differ from those estimates.
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FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Notes to the Financial Statements
June 30, 2018
Note 2.

Stewardship, Compliance and Accountability

Budgets and Budgetary Accounting
Annual budgets are prepared and adopted by resolution by the Board on or before July 15th for the same fiscal
year in accordance with State law. Prior to adoption of the budget, a public hearing is conducted to obtain
taxpayer input. The budget includes proposed expenditures and the proposed sources of financing for such
expenditures and is adopted on a basis consistent with generally accepted accounting principles using the
modified accrual basis of accounting. Budgets are adopted and control of budget appropriations are exercised
under State law, at the department level. Budgeted amounts may be transferred between line items; however,
any revisions that alter the total expenditures of any fund must be approved by the District Board. Budget
amendments are required to increase a department’s expenditure budgets. Expenditures may not legally
exceed budgeted appropriations at the total activity level.
Encumbrances
Encumbrance accounting, under which purchase orders, contracts, and other commitments for the expenditure
of monies are recorded in order to reserve that portion of the applicable appropriation, is not employed by the
District.
Note 3.

Deposits and Investments

Deposits of the District at June 30, 2018 consist of the following:
Deposits:
Cash on deposit with the
BBVA Compass
Total Deposits

$

93,851

$

93,851

Deposits
Custodial Credit Risk
For deposits this is the risk that in the event of a bank failure, the government’s deposit may not be returned to
it. The District does not have a formal policy for custodial credit risk. As of June 30, 2018, none of the
District’s deposit balance of $94,124 was exposed to custodial credit risk because it was uninsured and
uncollateralized.
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FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
Notes to the Financial Statements
June 30, 2018
Note 3.

Deposits and Investments (Continued)

Investments
The District follows the State of Arizona statutory requirements for the investment of funds in time
certificates of deposit with federally insured depositories, investment in the county treasurer’s pool, and other
investments as allowed. Eligible Arizona depositories as defined by state statutes are any commercial bank or
savings and loan association with its principal place of business in the state of Arizona, which are insured by
the federal deposit insurance corporation, or any other insuring instrumentality of the United States. The
District had no investments as of June 30, 2018.
Interest rate risk
Interest rate risk is the risk that changes in interest rates will adversely affect the fair value of an investment.
The District’s policy for managing its exposure to fair value loss arising from increasing interest rates is to
comply with the state statutes which define allowable investments.
Credit risk
Credit risk is the risk that an issuer or other counterparty to an investment will not fulfill its obligations. The
District’s policy for reducing exposure to credit risk is to comply with the state statutes which define
allowable investments.
Note 4.

Risk Management

The District is exposed to various risks of loss related to torts and theft. The District has assessed its risk and
acquired insurance to mitigate these risks. The District had no settlements exceeding insurance coverage
during the past fiscal year.
Note 5.

Commitments

Intergovernmental Agreement
On May 6, 2014, the District entered into an agreement with the City of Flagstaff Arizona for ongoing day to
day District management services, provide and implement comprehensive long range planning for the
District, develop and implement the organizational needs of the District, and other management services
beginning on May 6, 2014. The agreement calls for a fee of $127,000, which is paid by the City to the
District. The agreement will expire on May 6, 2024 unless terminated sooner by either party with 180 days
written notice.
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AND REVITALIZATION DISTRICT
Notes to the Financial Statements
June 30, 2018
Note 5.

Commitments (Continued)

Management Services Agreement
On September 22, 2014, the District entered into an agreement with the Flagstaff Downtown Business
Alliance for management services. The agreement includes budget and finance services, management and
operation services, management of public infrastructure improvement, and heritage square plaza
recommendations. The agreement is effective from the date of the agreement for five years unless terminated
by the District without cause upon 90 days written notice. The annual fee is $158,500 to be paid in
installments.
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Independent Auditors’ Report on Internal Control
Over Financial Reporting and on Compliance and other
Matters Based on an Audit of Financial Statements
Performed in Accordance with Government Auditing Standards
To the Board of Directors of
Flagstaff Downtown Business Improvement and Revitalization District
Flagstaff, Arizona
We have audited, in accordance with the auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards issued
by the Comptroller General of the United States, the financial statements of the governmental activities and
each major fund of Flagstaff Downtown Business Improvement and Revitalization District, as of and for the
year ended June 30, 2018, and the related notes to the financial statements, which collectively comprise
Flagstaff Downtown Business Improvement and Revitalization District’s basic financial statements, and have
issued our report thereon dated August 27, 2018.
Internal Control Over Financial Reporting
In planning and performing our audit of the financial statements, we considered Flagstaff Downtown Business
Improvement and Revitalization District’s internal control over financial reporting (internal control) to
determine the audit procedures that are appropriate in the circumstances for the purpose of expressing our
opinions on the financial statements, but not for the purpose of expressing an opinion on the effectiveness of
the Flagstaff Downtown Business Improvement and Revitalization District’s internal control. Accordingly,
we do not express an opinion on the effectiveness of Flagstaff Downtown Business Improvement and
Revitalization District’s internal control.
A deficiency in internal control exists when the design or operation of a control does not allow management
or employees, in the normal course of performing their assigned functions, to prevent, or detect and correct,
misstatements on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in
internal control, such that there is a reasonable possibility that a material misstatement of the entity’s financial
statements will not be prevented, or detected and corrected on a timely basis. A significant deficiency is a
deficiency, or a combination of deficiencies, in internal control that is less severe than a material weakness,
yet important enough to merit attention by those charged with governance.
Our consideration of internal control was for the limited purpose described in the first paragraph of this
section and was not designed to identify all deficiencies in internal control that might be material weaknesses
or, significant deficiencies. Given these limitations, during our audit we did not identify any deficiencies in
internal control that we consider to be material weaknesses. However, material weaknesses may exist that
have not been identified.

25

HintonBurdick.com

888-566-1277

Compliance and Other Matters
As part of obtaining reasonable assurance about whether Flagstaff Downtown Business Improvement and
Revitalization District’s financial statements are free from material misstatement, we performed tests of its
compliance with certain provisions of laws, regulations, contracts, and grant agreements, noncompliance with
which could have a direct and material effect on the determination of financial statement amounts. However,
providing an opinion on compliance with those provisions was not an objective of our audit, and accordingly,
we do not express such an opinion. The results of our tests disclosed no instances of noncompliance or other
matters that are required to be reported under Government Auditing Standards.
Purpose of this Report
The purpose of this report is solely to describe the scope of our testing of internal control and compliance and
the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal control or
on compliance. This report is an integral part of an audit performed in accordance with Government Auditing
Standards in considering the entity’s internal control and compliance. Accordingly, this communication is not
suitable for any other purpose.

HintonBurdick, PLLC
Flagstaff, Arizona
August 27, 2018
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COCONINO COUNTY, ARIZONA
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT & REVITALIZATION DISTRICT
ANNUAL REPORT
YEAR ENDED JUNE 30, 2018
STREET OR P.O. BOX:
PO Box 1546
CITY: FLAGSTAFF, AZ
BUSINESS TELEPHONE:
928-275-2655
HINTONBURDICK, PLLC
COMPLETED BY:
TITLE: CPA

ZIP CODE: 86002

Part A–Governing Board Members and Officers of the District
Name
Dave Stilley

Occupation
Commercial property/business owner

Business Telephone
928-275-2655

Antoinette Beiser

Commercial property/business owner

928-275-2655

Karen Kinne-Herman

Commercial property/business owner

928-275-2655

John VanLandingham

Business Owner
Old Town Shops, Mix, Bigfoot BBQ

928-275-2655

Steve Chatinsky

Business Owner
Peace Surplus

928-275-2655

Elizabeth Burke

Clerk
City of Flagstaff

928-275-2655

Brandi Suda

Finance Director
City of Flagstaff

715-577-4037
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COCONINO COUNTY, ARIZONA
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT & REVITALIZATION DISTRICT
ANNUAL REPORT
YEAR ENDED JUNE 30, 2018
Part B–Schedule of District Governing Board Regular Meetings
Date
First Tuesday
of every
Quarter
(January, April,
July, October)

Time
10:00 AM

Location of Meeting
Flagstaff City Hall
211 W. Aspen
Flagstaff, AZ 86001

Locations of Public Notices
Notice Board
Flagstaff City Hall
211 W. Aspen
Flagstaff, AZ 86001

Part C–Legal Description of Boundary Changes Occurring During Fiscal Year 2017-18
NONE
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COCONINO COUNTY, ARIZONA
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT & REVITALIZATION DISTRICT
ANNUAL REPORT
YEAR ENDED JUNE 30, 2018
Part D–Schedule of Revenues, Expenditures, and Changes in Fund Balances
(for governmental fund types)
Basis of Accounting:

Modified Accrual

Revenues
Taxes
Special assessments
Licenses and permits
Intergovernmental:
Federal
State
County
Charges for services
Fines and forfeits
Interest on investments
Rents
Contributions
Miscellaneous
Other revenues (itemize)

Cash
CAPITAL

DEBT

GENERAL

PROJECTS

SERVICE

FUND

FUNDS

FUNDS

SEE
ATTACHED
AUDIT
REPORT

N/A

FUNDS

N/A

Total Revenues
Expenditures
Salaries and wages
Employee benefits
Administration
Professional services
Utilities and communications
Insurance
Repairs and maintenance
Interest
Capital outlay:
Land
Buildings
Improvements other than buildings
Machinery and equipment
Construction in progress
Debt service:
Principal retirement
Interest and fiscal charges
Miscellaneous
Other expenditures (itemize)
Total Expenditures
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COCONINO COUNTY, ARIZONA
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT & REVITALIZATION DISTRICT
ANNUAL REPORT
YEAR ENDED JUNE 30, 2018
Part D–(Concl’d)
CAPITAL

DEBT

GENERAL

PROJECTS

SERVICE

FUND

FUNDS

FUNDS

SEE
ATTACHED
AUDIT
REPORT

N/A

FUNDS

Excess of Revenues Over
(Under) Expenditures
Other Financing Sources (Uses)
Operating transfers-in
Operating transfers-out
Proceeds from the sale of bonds
Loan proceeds
Capital lease agreements
Total other financing sources (uses)

N/A

Excess of Revenues and Other Sources
Over (Under) Expenditures and Other
Uses
Beginning Fund Balance—July 1, 2017
Ending Fund Balance—June 30, 2018
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COCONINO COUNTY, ARIZONA
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT & REVITALIZATION DISTRICT
ANNUAL REPORT
YEAR ENDED JUNE 30, 2018
Part E–Schedule of Revenues, Expenses, and Changes in Retained Earnings/Fund Equity
(for proprietary and similar fund types)
Basis of Accounting:

Accrual

Cash
ENTERPRISE
FUNDS

PENSION TRUST
FUNDS

FUNDS

Operating Revenues
Charges for services
Employer contributions
Employee contributions
Investment income
Miscellaneous
Total Operating Revenues

N/A

N/A

Operating Expenses
Salaries and wages
Employee benefits
Administration
Professional services
Utilities and communications
Insurance
Repairs and maintenance
Landfill closure and postclosure care costs
Depreciation
Benefits
Refunds
Miscellaneous
Total Operating Expenses
Operating income (loss)
Nonoperating Revenues (Expenses)
Intergovernmental
Interest revenue
Interest expense
Gain (Loss) on disposal of fixed assets
Total (Net) nonoperating revenues (expenses)
Income (Loss) before operating transfers
Operating Transfers-In (Out)
Net income (loss)
Retained Earnings/Fund Equity—July 1, 2017
Increase (Decrease) in Contributed Capital
Retained Earnings/Fund Equity—June 30, 2018
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August 27, 2018
To the Board of Directors
Flagstaff Downtown Business Improvement Redevelopment District
Flagstaff, Arizona
We have audited the financial statements of the governmental activities and each major fund of Flagstaff
Downtown Business Improvement Redevelopment District for the year ended June 30, 2018. Professional
standards require that we provide you with information about our responsibilities under generally
accepted auditing standards and Government Auditing Standards, as well as certain information related to
the planned scope and timing of our audit. We have communicated such information in our engagement
letter to you. Professional standards also require that we communicate to you the following information
related to our audit.
Significant Audit Findings
Qualitative Aspects of Accounting Practices
Management is responsible for the selection and use of appropriate accounting policies. The significant
accounting policies used by the District are described in Note 1 to the financial statements. No new
accounting policies were adopted and the application of existing policies was not changed during fiscal
year 2018. We noted no transactions entered into by the District during the year for which there is a lack
of authoritative guidance or consensus. All significant transactions have been recognized in the financial
statements in the proper period.
Accounting estimates are an integral part of the financial statements prepared by management and are
based on management’s knowledge and experience about past and current events and assumptions about
future events. Certain accounting estimates are particularly sensitive because of their significance to the
financial statements and because of the possibility that future events affecting them may differ
significantly from those expected. There were no sensitive estimates affecting the District’s financial
statements.
We evaluated the key factors and assumptions used to develop the accounting estimates in determining
that they are reasonable in relation to the financial statements taken as a whole. While the procedures
used by management seem reasonable at this time, there will usually be differences between estimates and
actual results and these differences may be material.
The disclosures in the financial statements are neutral, consistent, and clear.
Difficulties Encountered in Performing the Audit
We encountered no significant difficulties in dealing with management in performing and completing our
audit.

HintonBurdick.com

888-566-1277

Corrected and Uncorrected Misstatements
Professional standards require us to accumulate all known and likely misstatements identified during the
audit, other than those that are trivial, and communicate them to the appropriate level of management.
Management has corrected all such misstatements.
Disagreements with Management
For purposes of this letter, professional standards define a disagreement with management as a financial
accounting, reporting, or auditing matter, whether or not resolved to our satisfaction, that could be
significant to the financial statements or the auditor’s report. We are pleased to report that no such
disagreements arose during the course of our audit.
Management Representations
We have requested certain representations from management that are included in the management
representation letter dated August 27, 2018.
Management Consultations with Other Independent Accountants
In some cases, management may decide to consult with other accountants about auditing and accounting
matters, similar to obtaining a “second opinion” on certain situations. If a consultation involves
application of an accounting principle to the District’s financial statements or a determination of the type
of auditor’s opinion that may be expressed on those statements, our professional standards require the
consulting accountant to check with us to determine that the consultant has all the relevant facts. To our
knowledge, there were no such consultations with other accountants.
Other Audit Findings or Issues
We generally discuss a variety of matters, including the application of accounting principles and auditing
standards, with management each year prior to retention as the District’s auditors. However, these
discussions occurred in the normal course of our professional relationship and our responses were not a
condition to our retention.
Other Matters
We applied certain limited procedures to management’s discussion and analysis which is required
supplementary information (RSI) that supplements the basic financial statements. Our procedures
consisted of inquiries of management regarding the methods of preparing the information and comparing
the information for consistency with management’s responses to our inquiries, the basic financial
statements, and other knowledge we obtained during our audit of the basic financial statements. We did
not audit the RSI and do not express an opinion or provide any assurance on the RSI.
Very truly yours,

HintonBurdick, PLLC

ITEM 4A

June 2018 Financial Statement
If available, will be provided at the meeting

Johanna Klomann, CPA, PLLC

ITEM 4B

419 W Aspen Ave, Flagstaff, AZ 86001
(Office) 928-774-8995

(Fax) 866-706-1017

KlomannCPA.com

Flagstaff Downtown Business Improvement

Dear Board of Directors:
I have prepared the accompanying balance sheet of Flagstaff Downtown Business Improvement (a not for profit
organization) as of July 31, 2018, as well as a Budget to Actual Income Statement and General Ledger in
accordance with Statements on Standards for Accounting and Review Services issued by the American Institute
of Certified Public Accountants. I have not audited, reviewed or compiled the accompanying financial
statements and, accordingly, do not express an opinion or provide any assurance about whether the financial
statements are in accordance with U.S. generally accepted accounting principles.
Management is responsible for the preparation and fair presentation of the financial statements in accordance
with U.S. generally accepted accounting principles and for designing, implementing, and maintaining internal
control relevant to the preparation and fair presentation of the financial statements.
Management has elected to omit substantially all of the disclosures ordinarily included in financial statements
prepared in accordance with U.S. generally accepted accounting principles. If the omitted disclosures were
included in the financial statements, they might influence the user’s conclusions about the organization’s assets,
liabilities, net assets, revenue, and expenses. Accordingly, the financial statements are not designed for those
who are not informed about such matters.

Johanna Klomann, CPA
August 20, 2018

Johanna Klomann, CPA PLLC
Personalized Accounting
KlomannCPA.com
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Balance Sheet

08/20/18
Accrual Basis

As of July 31, 2018
Jul 31, 18
ASSETS
Current Assets
Checking/Savings
BBVA Checking
BBVA Money Mkt
Total Checking/Savings
Total Current Assets

15,675.21
80,539.24
96,214.45
96,214.45

TOTAL ASSETS

96,214.45

LIABILITIES & EQUITY
Equity
Unrestricted Net Assets
Net Income

94,124.34
2,090.11

Total Equity
TOTAL LIABILITIES & EQUITY

See accountant's compilation report - Johanna Klomann CPA

96,214.45
96,214.45
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Budget to Actual Income Statement

08/20/18
Accrual Basis

July 2018
Jul 18
Ordinary Income/Expense
Income
BID Prop. Tax Assess. May
BID Prop. Tax Assess. Nov.
Carry Forwards
City of Flagstaff
Coconino County
Interest Earned
Total Income
Expense
Contingency
Management
Overhead
Advertising
Dues & Subscriptions
Insurance

Budget

2,165.75
0.00
0.00
0.00
0.00
89.73

75,265.00
75,265.00
83,991.00
9,422.00
25,350.00
120.00

-73,099.25
-75,265.00
-83,991.00
-9,422.00
-25,350.00
-30.27

2,255.48

269,413.00

-267,157.52

0.00
0.00

34,000.00
158,500.00

-34,000.00
-158,500.00

0.00
0.00
0.00

Total Overhead
Professional Services
Accounting (Audit & Tax)
Bookkeeping
Contract Clerk & Treasurer
Legal Counsel
Total Professional Services
Total Expense
Net Ordinary Income
Net Income

See accountant's compilation report - Johanna Klomann CPA

$ Over Budget

600.00
450.00
1,800.00
0.00

0.00
0.00
0.00
165.37

2,850.00
5,400.00
1,400.00
3,300.00
3,300.00

-600.00
-450.00
-1,800.00
-2,850.00
-5,400.00
-1,400.00
-3,300.00
-3,134.63

165.37

13,400.00

-13,234.63

165.37

208,750.00

-208,584.63

2,090.11

60,663.00

-58,572.89

2,090.11

60,663.00

-58,572.89

Page 1

2:20 PM

FDBIRD

08/20/18

General Ledger
As of July 31, 2018

Accrual Basis

Type
BBVA Checking
Check

Date
07/03/2018

Num

Adj

1102

Name

Memo

Kjellgren & Speed

Split

Credit

Legal Counsel

Total BBVA Checking
BBVA Money Mkt
Deposit
Deposit

Debit

0.00
07/02/2018
07/13/2018

Interest
Deposit

Interest Earned
BID Prop. Tax ...

Total BBVA Money Mkt

Balance

165.37

15,840.58
15,675.21

165.37

15,675.21
78,283.76
78,373.49
80,539.24

89.73
2,165.75
2,255.48

0.00

80,539.24

Accounts Receivable
Total Accounts Receivable

0.00
0.00

Undeposited Funds
Total Undeposited Funds

0.00
0.00

Furniture and Equipment
Total Furniture and Equipment

0.00
0.00

Marketable Securities
Total Marketable Securities

0.00
0.00

Other Assets
Total Other Assets

0.00
0.00

Security Deposits Asset
Total Security Deposits Asset

0.00
0.00

Accounts Payable
Total Accounts Payable

0.00
0.00

Payroll Liabilities
Total Payroll Liabilities

0.00
0.00

Other Liabilities
Total Other Liabilities

0.00
0.00

Opening Balance Equity
Total Opening Balance Equity

0.00
0.00

Perm. Restricted Net Assets
Total Perm. Restricted Net Assets

0.00
0.00

Temp. Restricted Net Assets
Total Temp. Restricted Net Assets

0.00
0.00

Unrestricted Net Assets
Total Unrestricted Net Assets
BID Prop. Tax Assess. May
Deposit
07/13/2018

-94,124.34
-94,124.34
Deposit

BBVA Money Mkt

Total BID Prop. Tax Assess. May

0.00

2,165.75

0.00
-2,165.75

2,165.75

-2,165.75

BID Prop. Tax Assess. Nov.
Total BID Prop. Tax Assess. Nov.

0.00
0.00

Carry Forwards
Total Carry Forwards

0.00
0.00

City of Flagstaff
Total City of Flagstaff

0.00
0.00

Coconino County
Total Coconino County

0.00
0.00

Events
Total Events

0.00
0.00

Grants
Total Grants

0.00
0.00

Interest Earned
Deposit

07/02/2018

Total Interest Earned
Other Contributions
City of Flagstaff IGA
Total City of Flagstaff IGA

Interest

BBVA Money Mkt
0.00

89.73

0.00
-89.73

89.73

-89.73
0.00
0.00
0.00

One Time Infrastructure Project
Total One Time Infrastructure Project

0.00
0.00

Other Contributions - Other
Total Other Contributions - Other

0.00
0.00

Total Other Contributions

0.00

Sponsorships
Total Sponsorships

0.00
0.00

Contingency
Total Contingency

0.00
0.00

See accountant's compilation report - Johanna Klomann CPA
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08/20/18

General Ledger
As of July 31, 2018

Accrual Basis

Type

Date

Num

Adj

Name

Memo

Split

Debit

Credit

Balance

District Formation Expenses
Election Expenses
Total Election Expenses

0.00
0.00
0.00

One Time Infrastructure Project
Total One Time Infrastructure Project

0.00
0.00

District Formation Expenses - Other
Total District Formation Expenses - Other

0.00
0.00

Total District Formation Expenses

0.00

Management
Total Management

0.00
0.00

Overhead
Advertising
Total Advertising

0.00
0.00
0.00

Dues & Subscriptions
Total Dues & Subscriptions

0.00
0.00

Insurance
Total Insurance

0.00
0.00

Overhead - Other
Total Overhead - Other

0.00
0.00

Total Overhead

0.00

Payroll Expenses
Total Payroll Expenses

0.00
0.00

Professional Services
Accounting (Audit & Tax)
Total Accounting (Audit & Tax)

0.00
0.00
0.00

Bookkeeping
Total Bookkeeping

0.00
0.00

Contract Clerk & Treasurer
Total Contract Clerk & Treasurer

0.00
0.00

Legal Counsel
Check

07/03/2018

1102

Total Legal Counsel

Kjellgren & Speed

BBVA Checking

0.00
165.37

165.37
165.37

0.00

165.37

Parking Development
Total Parking Development

0.00
0.00

Professional Services - Other
Total Professional Services - Other

0.00
0.00

Total Professional Services

165.37

0.00

165.37

Website
Total Website

0.00
0.00

Ask My Accountant
Total Ask My Accountant

0.00
0.00

No accnt
Total no accnt

0.00
0.00

TOTAL

See accountant's compilation report - Johanna Klomann CPA

2,420.85

2,420.85

0.00
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ITEM 4C

ITEM 4D

ITEM 4E

ITEM 5
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
OF FLAGSTAFF, ARIZONA
RESOLUTION NO. 2019-01
A RESOLUTION OF THE BOARD OF THE FLAGSTAFF DOWNTOWN
BUSINESS IMPROVEMENT AND REVITALIZATION DISTRICT OF FLAGSTAFF
AMENDING ITS RULES OF PROCEDURE REGARDING MEETINGS
WHEREAS, on September 2, 2014, the District, adopted Resolution 2014-10 approving Rules
of Procedure for the District Board, which were amended in February 2015 regarding meetings;
and
WHEREAS, the District desires to amend the Rules of Procedure with regard to the holding of
regular meetings to avoid conflicts with fixed national holidays;
NOW, THEREFORE, BE IT RESOLVED BY THE DISTRICT BOARD OF THE FLAGSTAFF
DOWNTOWN BUSINESS IMPROVEMENT AND REVITALIZATION DISTRICT OF
FLAGSTAFF, ARIZONA as follows:
1. Rules of Procedure. The Rules of Procedure for the District are hereby amended as indicated
below:
3.01 Regular Meetings
The District Board shall hold regular meetings quarterly on the first second Tuesday of
January, April, July, and October at 10:00 a.m., unless a majority of the Board decides to
postpone or cancel such meeting. No change shall be made in regular meeting times or
place without a published seven day notice.
2. Effective Date. This Resolution shall be effective immediately.
PASSED by the Board of the Flagstaff Downtown Business Improvement and Revitalization
District this 8th day of January 2019.

Chairman
ATTEST:

District Clerk
APPROVED AS TO FORM:
___________________________
Attorney for the District

ITEM 6

FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
OF FLAGSTAFF, ARIZONA
RESOLUTION NO. 2019-02
A RESOLUTION OF THE DISTRICT BOARD OF THE FLAGSTAFF
DOWNTOWN BUSINESS IMPROVEMENT AND REVITALIZATION
DISTRICT OF FLAGSTAFF REPEALING RESOLUTION NO. 2018-04
CALLING A SPECIAL ELECTION FOR FEBRUARY 19, 2019 AND CALLING
A SPECIAL ELECTION FOR MARCH 5, 2019, FOR THE PURPOSE OF
SUBMITTING TO THE PROPERTY OWNERS OF THE DISTRICT THE
ELECTION OF BOARD OF DIRECTORS
WHEREAS, on February 4, 2014, the City Council of the City of Flagstaff, Arizona (the "City"),
adopted a Resolution ordering and declaring the formation of the Flagstaff Downtown Business
Improvement and Revitalization District (the “District”) in the City of Flagstaff, Arizona which
included the selection of the initial Board of Directors to serve a term of one year; and
WHEREAS, in compliance with A.R.S. 48-6802(D), subsequent members of the board of directors
shall be real property owners in the district who shall be elected at large by the real property
owners in the district who shall serve a term of four (4) years; and
WHEREAS, Section 4.2 of the Rules of Operation, adopted by Resolution No. 2014-10 on
September 2, 2014, states that subsequent members of the board of directors shall be increased
from three (3) members to five (5) members, who shall serve a four-year term; and
WHEREAS, in compliance with A.R.S. 48-6818, the Board of Directors have selected to hold an
election on March 5, 2019.
NOW, THEREFORE, BE IT RESOLVED BY THE DISTRICT BOARD OF THE FLAGSTAFF
DOWNTOWN BUSINESS IMPROVEMENT AND REVITALIZATION DISTRICT AS FOLLOWS:
Section 1.

THAT Resolution 2018-04 is hereby repealed.

Section 2.
THAT a special election of the qualified electors of the District is hereby called to
be held on March 5, 2019, (hereinafter referred to as the "Election"), at which there shall be
submitted to the qualified electors of the District the names of candidates to serve as members of
the Board of Directors for a term of four (4) years, commencing on March 4, 2019.
Section 3.
THAT the Board of Directors has elected to hold a mail-ballot election and pursuant
to A.R.S. 16-558 has requested and received from the Coconino County Board of Supervisors on
December 18, 2018 approval to hold said mail-ballot election, and ballots will be received up until
3:00 p.m. on March 5, 2019 at the Office of the Flagstaff City Clerk (District Clerk), 211 West
Aspen, Flagstaff, Arizona, 86001; and
Section 3.
THAT packets to become a candidate will be available beginning January 10, 2019
and must be filed in the office of the District (City) Clerk, 211 West Aspen, Flagstaff, Arizona,
86001, by 5:00 p.m. on February 11, 2019. Documents required to be filed include:

RESOLUTION NO. 2019-02
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1. Nonpartisan Nomination Paper, Affidavit of Qualification and Campaign Finance Laws
Statement (one form)
2. Nonpartisan Nomination Petitions signed by at least five (5) qualified voters of the
District
Section 4.

THAT

(A)

notice of the Election shall be given by posting notices in three public places within the
boundaries of the district not less than twenty days before the election; and

(B)

the Clerk of the District shall mail to the property owners of the district notice of said
election in substantially the form attached hereto and marked Exhibit ‘A’; and

(C)

the Clerk of the District shall publish in a newspaper of general circulation in the district
once a week for two consecutive weeks before the election.

(D)

the District shall pay return postage for said mail ballots.

Section 5.
THAT each elector shall sign the Affidavit of Prospective Elector as to Ownership
of Land in substantially the form hereto attached and marked Exhibit ‘B’; and
Section 6.

THAT

(A)

the Election shall be held, conducted and canvassed in conformity with the provisions of
the general election laws of the State of Arizona, except as otherwise provided by law,
and only such persons shall be permitted to vote at the Election who are property owners
of the District.

(B)

all expenditures as may be necessary to order, notice, hold and administer the Election
are hereby authorized, which expenditures shall be paid from current operating funds of
the District.

(C)

the Clerk of the District is hereby further authorized to take all other necessary action to
facilitate the Election.

PASSED by the District Board of the Flagstaff Downtown Business Improvement and
Revitalization District this 8th day of January, 2019.

Chairman
ATTEST:
District Clerk
APPROVED AS TO FORM:
___________________________
Attorney for the District

RESOLUTION NO. 2019-02
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EXHIBIT ‘A’
NOTICE OF ELECTION
OF THE BOARD OF DIRECTORS OF THE
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
NOTICE IS HEREBY GIVEN that an election to select members of the Board of Directors
of the Flagstaff Downtown Business Improvement and Revitalization District will be held
on March 5, 2019. This will be a mail-ballot election and ballots will be received until
3:00 p.m. on election day.
At a Regular Meeting of the Board of Directors (“Board”) of the District held May 6, 2014,
the Board voted unanimously to adopt an acreage system of voting for District Elections
beginning in 2014. In accordance with Title 48, Chapter 19, Article 5 of the Arizona
Revised Statutes, all bona fide owners of land in the District are entitled to vote under
the acreage system of voting for each office and question in District elections. Each
qualified elector of the District is entitled to the number of votes or fractional votes equal
to the number of acres or fractional acres, rounded to the next one-seventh acre, owned
by that owner in the Voting Division for the Director being elected, but not more than
1,280 votes as provided by A.R.S. 48-3043.
The District has created an Election Register. The name of a landowner must appear on
the Election Register in order for the landowner to be qualified to vote in District
Elections. Individual or sole proprietorship landowners must be residents of Arizona. All
landowners must have owned their property for at least 90 days before the District
Election. Joint owners may cast votes in the proportion to their ownership in the acreage.
Acreage held by a corporation may be voted by an officer of the corporation if designated
by resolution of the corporation’s board of directors and if the District receives the
corporation’s resolution by 3:00 p.m. on March 5, 2019. Partnerships, executors,
guardians, limited liability companies, and trusts may designate an individual, authorized
by statute, to cast the votes for the entity; however, they must also submit a resolution
to the District on or before Election Day authorizing their Designated Voter.
Questions regarding the District mail-ballot election process may be directed to the
District Clerk at 928.266.5182.
Dated this 10th day of January, 2019.

FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
___________________________________
Stacy Saltzburg, District Clerk

RESOLUTION NO. 2019-02
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EXHIBIT ‘B’
AFFIDAVIT OF PROSPECTIVE ELECTOR
AS TO OWNERSHIP OF LAND
PURSUANT TO SECTIONS §16-121 AND/OR §48-3043,
ARIZONA REVISED STATUTES
State of Arizona
County of Coconino
City of Flagstaff
Flagstaff Downtown Business Improvement
and Revitalization District

)
)
) ss.
)

COMES NOW the undersigned and deposes and says: I am an owner of land in the Flagstaff
Downtown Business Improvement and Revitalization District, qualified to vote pursuant to
Section §48-3043 of the Arizona Revised Statues (being a bona fide owner of land within
the district holding title or evidence of title of record, including: an entrymen upon public lands
under the public land laws of the United States or a certificate of purchase from the State
of Arizona, who has held such title for ninety (90) days and who is a resident of the State of
Arizona; when the holder of record title is a married person, the spouse in whose name the title
stands; if record title is held in more than one name, each owner otherwise possessing the
qualifications of an elector voting the number or fractions of acres represented by my legal
interest or proportionate share of and in the lands; the administrator or executor of a deceased
person or the guardian of a minor or an incompetent person, appointed and qualified under
the laws of the State of Arizona, representing such person or estate; an officer of a corporation
designated and authorized by a resolution of the board of directors of the corporation
representing the corporation; the general partner of a partnership in whose name title to property
within the district is vested as a holder of title or evidence of title, who is designated and
authorized in writing by all of the general partners; or the trustee of a trust in which there
are more than one trustee, in whose name title to property within such district is vested
as a holder of title or evidence of title)."
My vote represents __________ acres

_____________________________________________
Printed Name of Affiant
_____________________________________________
Printed Name of Entity Represented by Affiant, if any
I, THE UNDERSIGNED, DO SOLEMNLY SWEAR (OR AFFIRM) THAT THE ABOVE
STATEMENTS ARE TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF.
_____________________________________________
Signature of Affiant

FDBIRD Draft Election Calendar for March 05, 2019 Directors’ Election
1/8/2019

Board of Directors’ meeting
Adoption of Res. 2019-02 calling the election
• for March 5, 2019
• District to pay ballots’ postage and
return postage

1/10/2019

Publish/Post Notice Calling Election:
• Mailing
• Post in 3 public places
Deadline to file is 30 days after notice is
published/posted.

01/10/2019

Packets will be available for candidates, per
Res. 2019-02, Section 3

02/11/2019

Packets due to District Clerk by 5 PM, per
Res. 2019-02, Section 3

02/13/2019

ARS 48-6818(A): 20 days before election,
post notice of election in 3 public places
within the District and publish in newspaper
unless the election notice is mailed to all
property owners. The notice shall contain:
1. The place of holding the election (mail
ballot);
2. Hours during which ballots may be
returned (if not mailed before the election
date) – not less than 6 hours;
3. That a general plan is on file with the
Clerk.

02/13/2019 – 02/15/2019

Mail ballots to property owners

03/05/2019

Election – ballots due to Clerk by 3 PM

03/19/2019

SPECIAL Board meeting to canvass election
results (deadline is 14 days after election or
March 19, 2019, next Regular meeting is
April 9, 2019)

NOTICE OF ELECTION
OF THE BOARD OF DIRECTORS OF THE
FLAGSTAFF DOWNTOWN BUSINESS IMPROVEMENT
AND REVITALIZATION DISTRICT
NOTICE IS HEREBY GIVEN that an election to select members of the Board of
Directors of the Flagstaff Downtown Business Improvement and Revitalization
District will be held on March 5, 2019. This will be a mail-ballot election and
ballots will be received until 3:00 p.m. on election day.
At a Regular Meeting of the Board of Directors (“Board”) of the District held
May 6, 2014, the Board voted unanimously to adopt an acreage system of voting
for District Elections beginning in 2014. In accordance with Title 48, Chapter 19,
Article 5 of the Arizona Revised Statutes, all bona fide owners of land in the
District are entitled to vote under the acreage system of voting for each office
and question in District elections. Each qualified elector of the District is entitled
to the number of votes or fractional votes equal to the number of acres or
fractional acres, rounded to the next one-seventh acre, owned by that owner in
the Voting Division for the Director being elected, but not more than 1,280 votes
as provided by A.R.S. 48-3043.
The District has created an Election Register. The name of a landowner must
appear on the Election Register in order for the landowner to be qualified to vote
in District Elections. Individual or sole proprietorship landowners must be
residents of Arizona. All landowners must have owned their property for at least
90 days before the District Election. Joint owners may cast votes in the
proportion to their ownership in the acreage. Acreage held by a corporation may
be voted by an officer of the corporation if designated by resolution of the
corporation’s board of directors and if the District receives the corporation’s
resolution by 3:00 p.m. on March 5, 2019. Partnerships, executors, guardians,
limited liability companies, and trusts may designate an individual, authorized by
statute, to cast the votes for the entity; however, they must also submit a
resolution to the District on or before Election Day authorizing their Designated
Voter.
Questions regarding the District mail-ballot election process may be directed to
the District Clerk at 928.266.5182.
Dated this 10th day of January, 2019.

AVISO DE UNA ELECCIÓN
DE LA JUNTA DIRECTIVA DE FLAGSTAFF DOWNTOWN
BUSINESS IMPROVEMENT AND REVITALIZACION DISTRICT
POR LA PRESENTE SE DA AVISO que una elección para elegir miembros de la Junta
Directiva del Flagstaff Downtown Business Improvement and Revitalizacion District se
celebrará el 5 de marzo de 2019. Esta será una elección de balota enviada por correo
y las balotas se recibirán hasta las 3:00 p.m. el día de la elección.
En una Reunión Regular de la Junta Directiva (“Junta”) del Distrito que se celebró el 6
de mayo de 2014, la Junta votó unánimemente para adoptar un sistema de votación a
base de acres en las Elecciones del Distrito comenzando en 2014. De acuerdo con el
Título 48, Capítulo 19, Artículo 5 de los Estatutos Revisados de Arizona, todos los
dueños de buena fe del Distrito tienen el derecho de votar bajo el sistema de votación a
base de acres para cada cargo y cuestión de las elecciones del Distrito. Cada elector
capacitado del Distrito tiene el derecho al número de votos mínimo número de votos
igual al número de acres o fraccionario de acres, redondeado al siguiente un séptimo
acre, propiedad de ese dueño de la División de Votación del Director que se elige, pero
no más de 1,280 votos como estipulan los Estatutos Revisados de Arizona 48-3043.
El distrito ha producido un Registro de la Elección. El nombre de un propietario tiene
que aparecer en el Registro de la Elección para que el propietario esté capacitado para
votar en las Elecciones del Distrito. Propietarios individuales o propietarios con derecho
de propiedad tienen que ser residentes de Arizona. Todos los propietarios tienen que
haber sido dueños de su propiedad por los menos de 90 días antes de la Elección del
Distrito. Propietarios conjuntos pueden emitir votos en proporción a su derecho de su
propiedad de los acres. Los acres controlados por una corporación se pueden votar por
un oficial de la corporación designado por resolución de la junta directiva de la
corporación y si el Distrito recibe la resolución de la corporación para las 3:00 p.m. el 5
de marzo de 2019. Sociedades, ejecutores testamentarios, guardianes, compañías de
obligación limitada, y fideicomisos pueden nombrar a un individuo, autorizado por ley,
emitir los votos de la entidad; sin embargo, tienen que también presentarle una
resolución al Distrito en o antes del Día de la Elección autorizando su Votante
Nombrado.
Cuestiones en relación con el proceso de votación de balota enviada por correo del
Distrito se pueden dirigir al Secretario del Distrito al 928.266.5182.
Fechado este día 10 de enero de 2019.

FLAGSTAFF DOWNTOWN BUSINESS
IMPROVEMENT AND REVITALIZATION DISTRICT
NOMINATION PAPER
AFFIDAVIT OF QUALIFICATION
CAMPAIGN FINANCE LAWS STATEMENT
[A.R.S. §§ 16-311(B), 16-905(I)(5)]

You are hereby notified that I, the undersigned, a qualified elector, am a candidate for the office of
Board of Directors at the Election to be held on March 5, 2019.
I will have been a citizen of the United States for
years next preceding my election and will
meet the age requirement for the office I seek and have been a property owner in the Flagstaff Downtown
Business Improvement and Revitalization District for at least ninety (90) days.
I do solemnly swear (or affirm) that, at the time of filing, I am a qualified elector of the District which
I propose to represent, I have no final, outstanding judgments against me of more than an aggregate of
$1,000 that arose from failure to comply with or enforcement of ARS Title 16, Chapter 6, and as to all other
qualifications, I will be qualified at the time of election to hold the office that I seek, having fulfilled the
constitutional and statutory requirements for holding said office.
_________________________________________________________________________________________
Actual property address within District
Assessor Parcel Number

Print or type your name on the following line in the exact manner you wish it to appear on the ballot. A.R.S. §16-311(G).

_________________________________
LAST NAME

, ____________________________________
FIRST NAME

_________________________________________
CANDIDATE SIGNATURE
State of
County of

)
)

Subscribed and sworn to (or affirmed) before me this

day of

, 20

.

(Seal)
_________________________________________
Notary Public
I have read all applicable laws relating to campaign financing and reporting.

_________________________________________
CANDIDATE SIGNATURE

Nomination Petition
I, the undersigned, a qualified elector of the Flagstaff Downtown Business Improvement and Revitalization District hereby nominate _________________________
who is a property owner within the District for the office of Board of Directors to be voted at the to election to be held March 5, 2019, and hereby declare that I am
qualified to vote for this office and that I have not signed and will not sign any nomination petitions for more persons than the number of candidates necessary
to fill such office at the next ensuing election.

Signature
1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

Printed name

District Property Address

Assessor Parcel #

Date of
signing

Instructions for Circulators
1. All petitions shall be signed by circulator
2. Circulator is not required to be a resident of this state but otherwise must be qualified to register to vote in this state and, if not a resident
of this state, shall register as a circulator with the secretary of state.
3. Circulator’s name shall be typed or printed under the circulator’s signature.
4. Circulator’s actual residence address or, if no street address, a description of residence location shall be included on the petition.

I,

(Printed Name)

qualified to register to vote in the county of

a person who is not required to be a resident of this state but who is otherwise
, in the state of Arizona, hereby verify that each of the names on the

petition was signed in my presence on the date indicated; that in my belief each signer was a qualified elector who resides at the address given as
their residence on the date indicated.

__________________________________________________________
Signature of Circulator
__________________________________________________________
Typed or Printed Name of Circulator
__________________________________________________________
Circulator’s Actual Residence Address (if no street address, a description
Of residence location shall be included on the petition)
__________________________________________________________
City or Town and Zip Code

