Marketing & Events Intern (Spring 2026)
Flagstaff Downtown Business Alliance (FDBA)

To Apply:

Please submit a resume and cover letter combined into one PDF to
info@downtownflagstaff.org with the subject line “Marketing & Events Intern.”

Applicants who submit an application directly via Handshake or LinkedIn will
not be considered.

Applicants are strongly encouraged to include examples of relevant work, such
as links to social media accounts you’ve helped manage, writing samples, graphic
design work, or other creative projects. This can be included within your PDF or
as links in your cover letter.

About the Internship:

The Flagstaff Downtown Business Alliance is seeking two motivated,
detail-oriented Events & Marketing Interns to join our team for the Spring 2026
semester, with the opportunity to continue into future semesters and/or
summerbased on performance and availability.

This is a professional, unpaid internship designed to provide meaningful,
hands-on experience in event production, marketing strategy, content creation,
and community-based promotion. Interns will work closely with the Marketing
Manager and play an active role in real campaigns and large-scale downtown
events.

Academic Credit: FDBA is approved by Northern Arizona University for
academic credit for select courses. We are happy to discuss credit eligibility with
interested applicants.



What You’ll Do:

Interns are treated as contributing members of the team and will gain experience
across multiple areas, including:

Marketing & Communications

e Write blogs, press releases, newsletters, and website content
e Assist with community calendar management
e Support campaign planning and execution

Social Media Management

e Take primary ownership of the First Friday ArtWalk social media accounts
(Instagram & Facebook), including collaboration with Creative Flagstaff,
planning, creating, and posting content

e Assist with content creation and execution for Downtown Flagstaff social
media channels (Instagram, Facebook, TikTok)

e Capture photo/video content, edit short-form video, write captions, and
engage with our digital community

Events & Activation

Support planning and execution of major downtown events
Assist onsite during events (set-up, coordination, breakdown)
Gain exposure to full-cycle event production

Capture content (video and photography) at events

Design & Creative Support

e Assist with basic graphic design for digital and print assets
e Work with Canva and Adobe tools as needed

What You’ll Gain

While this is an unpaid internship, it offers substantial professional value,
including:

e Real-world experience assisting with marketing and events for a
well-known organization

e Portfolio-ready work (social media, video, blogs, print materials,
campaigns)

e Direct mentorship from an experienced Marketing Manager



e Networking with local businesses, creatives, and community partners

e Experience working on high-attendance public events

e A strong resume-building opportunity in marketing, communications, or
event management

hedule & Tim mmitment

e Minimum 10 hours per week during business hours (flexible around class
schedules)

e Additional hours required during events, including some evenings and
weekends

e Hybrid structure depending on tasks (office, downtown, and event-based
work)

Preferred Qualifications

e Sophomore, Junior, or Senior standing (or equivalent experience)

e DPursuing a degree in Marketing, Strategic Communications, Graphic
Design, Hospitality, or a related field (all majors with relevant experience
are encouraged to apply)

Strong written communication skills

Interest in social media, digital marketing, and content creation
Familiarity with Canva; experience with Adobe Creative Suite is a plus
Comfortable creating or editing short-form video (personal
TikTok/Instagram experience counts)

Organized, reliable, and able to meet deadlines

e Passion for Downtown Flagstaff and supporting local businesses

About the Flagstaff Downtown Business Alliance

The Flagstaff Downtown Business Alliance (FDBA) works to enhance the vitality
of Downtown Flagstaff by supporting local businesses, advocating for the
downtown community, and producing high-quality events and marketing
initiatives. We are a nonprofit organization.

FDBA plans and executes major events including First Friday ArtWalk, Movies
on the Square, Music on the Square, Halloween Trick-or-Treat Trail, Winter



Wonderland & Tree Lighting, Noon Year’s Eve Pinecone Drop, and more. All
events and marketing efforts are managed in-house, offering interns direct
exposure to both strategy and execution.

This internship is ideal for students seeking serious, hands-on experience in
marketing and events who are ready to contribute professionally while
building a strong portfolio.



