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WHAT IS SUNSET MARKET?

Sunset Market is a night market in Downtown Mesa that includes a variety of local vendors
specializing in fresh grocery products, tasty hot food, artisan goods, and much more! Live
music and demonstrations will also be present at every market! This market will run from 4pm
to 8pm each month but during the holiday season will occur weekly. Please read the whole
handbook for more information.

LOCATION

Sunset Market is in Downtown Mesa:
Main & Macdonald in Downtown Mesa, Arizona

MARKET DATES

January 18" July 18

February 15% August 15

March 21 September 19™

April 18™ October 17

May 16™ November 29" - Holiday
June 20" Holiday Dates to Come

Event Hours: 4PM — 8PM

APPLYING TO THE MARKET

It is important that you read through the Sunset Market Vendor Handbook before applying.
Submitting your application means you are confirming that you understand and agree to the
market requirements and expectations. Any application not completed in its entirety will NOT
be considered.

Please have the following information available when applying:

e Photo of your products

e Photo of your booth

e TPT License Number

e Food Vendor Only: Maricopa County Permit Number

Apply to the market by clicking the link HERE

DOWNTOWN
MESA
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ARTISAN OR FARMER 10x10 BOOTH
Booth fee: $50 per market

FOOD VENDOR 10x10 BOOTH
Booth fee: $50 per market

FOOD TRUCK
Booth fee: $100 per market

INFORMATION 10x10 BOOTH

We will be limiting the number of acceptances per market.

Please contact us for further information.

DOWNTOWN MESA MERCHANT BOOTH FEES

We love our Downtown Mesa Businesses’ and encourage you to join us for this night market. We will
be waiving your booth fee in (3) Sunset Markets for the 2024 - 2025 season if you chose to participate.
After (3) free markets you will need to pay per market to participate.

Booth fee: $50 per market

NOTE: Downtown Mesa Merchants are Brick-and-mortar business located within the boundaries of S
Country Club Dr to N Mesa Dr, and from University to Broadway.

SPACE ASSIGNMENTS

The DMA will assign you to your booth location after taking into consideration all the vendors at the
event. You will be notified of your booth assignment no later than 3 days prior to the event day. You are
not guaranteed the same booth location in each market.

SELECTION PROCESS

Vendors participating in Sunset Market are selected through the jury team. The jury will take into
consideration a variety of criteria:

e A COMPLETE application. Any application not completed in its entirety will NOT be
selected.

e Booth presentation: You will be asked to include a photo of your booth set-up. Your application
will not be approved without one. We ask that booths are neat and inviting.

e Product description: This means including detailed descriptions of the products you will be
selling at the market.

e Product uniqueness: Our jury will take into consideration your product. We want to limit the
number of similar products offered. We will NOT accept buy/sell products.
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Downtown Mesa will weigh in on the following criteria:

e History of vendor/DMA relationship. Were there any issues between vendor and DMA staff?
Did you comply with rules and expectations set forth by the market?

e Attendance: We look at how often you cancelled or no called, no show at previous events.

e Timeliness: How often did you show up late? Did you tear down early?

o We will take into consideration our Downtown Merchants before your acceptance.

NOTE: Downtown Mesa has a zero-tolerance policy for anyone not being respectful and/or not
following the rules set forth. Anyone not following the rules will NOT be invited to participate in future
events. Continuous cancellations or no shows will result in the denial of participation. Please read the
cancellation and refund policy.

IMPORTANT DEADLINES

Applications will be accepted on a rolling basis. In the application, please specify all the dates you
would like to participate in. Know that you will be able to add additional dates you did not already
specify. Vendors should be signed up by the 1* of the market month. After we will add on a first come,
first serve basis.

All booth fees must be paid 2 weeks prior to the market. EX: The market is on Thursday September 21
you must pay by Thursdays September 7. DMA will send one email reminder to those who have not
paid. If no payment has been received by the deadline, you will not be able to participate in that month’s
market and we will notify anyone on the waitlist.

You will be sent an email regarding any important day of details no later than 3 business days prior to
the event. EX: Event is Thursday September 21%, you will get details in your email by Monday
September 18

EVENT DAY INFORMATION

A more detailed event day information packet will be emailed to those participating at least 3 business
days prior to each market.

LOAD-IN & LOAD-OUT
PLEASE DO NOT PARK BY THE STREET CLOSURE ON MACDONALD AND MAIN!

Vendors are allowed to unload in the event footprint if you arrive BEFORE 2:30pm. AFTER 2:30pm
no vehicle is allowed, please bring a dolly, wagon, etc. At the end of the night AFTER 8PM vehicles

are allowed back into the footprint to load out.

PARKING

Parking is available and free after Spm. We recommend parking at the Pepper Place Garage (30 W
Pepper Place) or the surface lot on the northwest corner of 1st Street and MacDonald. For more parking

\
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ELECTRICITY & TRASH

ELECTRICITY: We provide on-site electricity for vendors who requested prior to the event. There will
be a $25 fee associated with usage. We DO NOT provide extension cords. If you pay for electricity,
please bring one with you. The event gets dark after 5:00 pm so you must have lighting. Battery powered
lights are your best option, generators are not allowed.

TRASH: Trash receptacles and recycling will be available throughout the event footprint.

POLICIES (Please READ!!!)
EXPECTATIONS

We are here to provide a fun and safe environment that supports you, the community, and

Downtown Mesa. Our expectations are as follows:
e You have read the vendor handbook in its entirety.

e You have all the required documentation and equipment.

e You are respectful to other vendors, staff, attendees.

o  You must follow the rules of the market. Failure to do so will result in removal from event
and no further participation in DMA hosted events.

o No breaking down before the official closing times without permission.

TENTS

All vendors participating in the Sunset Market are required to supply their own 10x10 tent for

the event. In addition, each tent will be required to have a tent weights, standard weight is 251bs per tent
leg, a total of 100 pounds for the tent. Again, battery powered lights are required.

BOOTH DISPLAYS & SIGNAGE

We ask that your booths are displayed in a neat and inviting display. This will not only enhance your
engagement with the crowd but will enhance the quality of Sunset Market. You will be asked to send
us a picture of your booth in the application process.

Vendors are encouraged to display their signage. Please be mindful of the event space when placing
any A-frames signage outside of your booth space. If there is an issue, DMA staff will notify you.

PHOTOGRAPHY

By participating in Sunset Market, you agree to the use of videos and photos taken at the event for
promotional purposes. Any photos taken at the event are the property of the market.

DOWNTOWN
MES
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VENDOR LICENSES AND PERMITS

All Vendors are required to have a Transaction Privilege Tax License (TPT). We will ask for your TPT
number in the application process.

For more information visit the link here: https://azdor.gov/business/transaction-privilege-tax

FOOD VENDORS are required in addition to a TPT number to hold a Maricopa County Health Permit.
We will request the number in the application process.

For more information visit the link here: https://www.maricopa.gov/5114/Food-Restaurants

INSURANCE REQUIREMENTS

All food vendors are required to submit a Certificate of Insurance (COI) in the minimum amount of
$1,000,000 upon acceptance in Sunset Market. The exact wording for additional insured MUST read:

The City of Mesa, Downtown Mesa Association, Its employees, volunteers, and agents at Sunset Market
on EVENT DATE at Main & Macdonald Mesa, AZ 85201

CANCELLATION & REFUND POLICY
CANCELLATION POLICY: If there is an instance you need to cancel your participation to the
market, you must notify Ganine Gibbons, ganine@downtownmesa.com 3 weeks prior to the event.

If you chronically cancel, DMA may decide to not invite you back.

REFUND POLICY: In general, we have a no refund policy. In the event that DMA cancels the

market due to circumstances beyond our control, you will receive a refund minus a $5 processing

fee.

HOLD HARMLESS & INDEMNIFICATION

Vendor shall be responsible for all damage to persons or property that occur as a result of Vendor’s or its
officers, agents, employees and/or servants’ fault or negligence in connection with Vendor’s
participation in the Event. Further, Vendor shall indemnify and save harmless DMA, its officers, agents,
employees and servants from all claims, suits or actions of every name, kind, description, brought for, or
on account of, injuries to or death of any person or damage to property resulting from the fault or
negligence of Vendor, its officers, agents, employees and/or servants in connection with the Event.

By submitting your application, you acknowledge that you read, understand, and agree to the
rules set forth in this handbook.

Any questions can be sent to ganine@downtownimesa.com

DOWNTOWN
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